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General Information
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Ph.D. = 240 credits (= 4 years of full time studies) 

In our case: 180 credits for thesis,  

            60 credits from courses (9.5 credits worth of compulsory courses) 

Your activities can be split between Ph.D. studies and departmental duties (max 20%)  

  —> Time for Ph.D. is extended according to departmental duties, i.e. if you do 20% all the time, you   

         would take 5 years for your Ph.D., but salary increase (etapplyft) is based on completed study time 

Every student has an Individual Study Plan (ISP), that should be updated at least once a year 

(Important for example for etapplyft, for determining extensions, for applying for the defense…) 

There are many steps in registering/preparing the defense — it is good to start early! 

We have a Ph.D. student day twice a year (normally)
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Compulsory Courses
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Introductory Course for PhD Students at the Faculty of Science, NAMN001, 0.5 hp 

One day with general information, next: Sep 22, registration  

Introductory course for new doctoral students in physics, NFY015F, 1,5 hp 

       First edition will start on October 6 (Invitation to come) 

Learning and teaching in higher education - theory and practice, NAMN005, 4.5 hp 

   Mandatory even if you do not teach!  

Typically hard to get into —> register as soon as possible to be on the waiting list 

Research ethics, 3 hp 

       Registration for courses in the spring will open in October

NEW!

https://www.science.lu.se/internal/form/application-introduction-course-phd-students-faculty-science
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More Credits
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Room for 60 - 9.5 = 51.5 credits from non-compulsory courses  

Recently introduced:  

30 credits for service tasks as “poänggivande moment” 

 (The supervisor writes a short justification, there is a template for this, 
that I will link somewhere convenient) 

Eskil then registers the credits in Ladok 

Schools can often also be credited as poänggivande moment (e.g. we have 
an “agreement" that the CERN School of Computing is worth 6 credits) 

For other course suggestions: browse Göran’s webpage(*) and the links 
there, check out our soon-to-be google doc, ask your fellow students… 

(*) Not all the courses there are given regularly

https://www.lth.se/fysikintra/doktorand/kursercourses/
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Departmental Duties
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For us, this is typically teaching activities (lab supervision, exercise classes..), can also be, for 
example, participation in committees etc. 

Göran’s page

 
 
 
 
 
 
 
 

 

Postal address Kansli N, Box 118, 221 00 Lund Visiting address Astronomihuset, Sölvegatan 27 Telephone +46 46 222 71 82, +46 46 222 00 
00  Email Tobias.Nilsson@science.lu.se  
 

Facu l ty  Of f ice  
Tob ias  N i lsson,  Sc ien t i f i c  Of f icer  
 

 
 
 
 
 
 

Regulations for calculating extensions of doctoral studentships  
 

Those who are employed on doctoral studentships shall mainly focus on their own 
research studies, but can also to a limited extent, up to a maximum of 20 % of full-
time, work in education, research outside their own projects and administration (i.e. 
departmental duties). The Head of Department acts as supervisor and has the final 
decision on the distribution of duties. The regulations concerning departmental 
duties are to be found in Chapter 5 of the Higher Education Ordinance. It is 
important that calculation of time and financing is conducted in a consistent way at 
all departments, which is why there is good reason for formulating faculty-wide 
regulations in this area. 

In addition to departmental duties, extension of doctoral studentships can also be 
applicable due to special reasons in accordance with Chapter 5 Section 7 of the 
Higher Education Ordinance (e.g. student union activities, parental leave, illness, 
etc.). Such extensions are regulated by laws and agreements that the faculty is 
responsible for following, and are therefore not included in this document. 

Calculation of extent  

1. Clear and transparent rules shall apply for the calculation of the extent of 
departmental duties. If conversion factors (e.g. one hour of exercises counts as two 
clock hours) are used within the department, these are to be defined and known, 
and be consistent with those applied for other teaching staff.  

2. The departmental duties should be planned well in advance, so that the doctoral 
students can plan their time. 

3. The departmental duties are to be planned and recorded in the individual study 
plans, and discussed at the annual review of the plan. 

4. Compensation due to departmental duties is in the form of an extension of the 
doctoral studentship period. This can be done either by the allocation of the 
departmental duties as a certain percentage or that departmental duties are 
accounted for on an hourly basis. Allocation has the advantage that from the start 
both parties have an idea of when the doctoral studentship will end. The faculty 
therefore recommends that departments use the allocation option as long as this is 
suitable from an administrative perspective. 

5. The departmental duties shall be allocated to the correct area of activities (e.g. 
11 for duties within undergraduate studies), and checking is to be carried out to 
confirm that the time spent by the doctoral student corresponds to the allocation. If 
this is not the case, the doctoral studentship period or any remaining planned duties 
shall be adjusted according to the actual circumstances. The time spent by the 

18 December 2012 

1 

Reg. no N 2012/636 

DECISION 

https://www.science.lu.se/sites/science.lu.se.internal/files/calculating-extensions-doctoral-studentships.pdf

As said, your Ph.D. time will be extended according to how much departmental duties you’ve had

We typically enter rough numbers in the ISP, but it is important that you keep track of the actual hours, 
e.g. for teaching (this is actually also stored in another system, GRUB, but it is good if you keep your 
own record and check what is in GRUB)

https://www.lth.se/fysikintra/doktorand/institutionstjaenstgoering-departmental-duties/
https://www.science.lu.se/sites/science.lu.se.internal/files/calculating-extensions-doctoral-studentships.pdf


Ruth Pöttgen Doktoranddagen 7 Sep 2022

Individual Study Plan
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Faculty of Engineering, Faculty Office 

INSTRUCTIONS 

Reg. No.  

U 2019/504 

Replaces: U 2016/571 

Date 2020-03-24 

Instructions concerning individual study 
plans in third cycle studies at the Faculty 
of Engineering, Lund University 
In addition to the Higher Education Ordinance (HEO) and the 
Regulations for Third Cycle Education at Lund University concerning 
individual study plans, the faculty also issues the following instructions.  

An individual study plan shall be drawn up for each doctoral student. 
This plan shall contain the undertakings made by the doctoral student and 
the higher education institution and a timetable for the doctoral student's 
study programme. The plan shall be adopted after consultation with the 
doctoral student and his or her supervisors (HEO Chapter 6 Section 29).  

The study plan is to describe the research project, literature, courses, 
supervision, planned and conducted activities in relation to the learning 
outcomes of the programme and other resources required in order to 
complete the programme within the predetermined time.  

The individual study plan is to clarify the rights, obligations and 
expectations that exist between the faculty, department, supervisors and 
the individual doctoral student. The individual study plan is to serve as 
support for the doctoral student and the supervisor during the ongoing 
work.  

Drafting, approval, entry into LADOK and filing  

The first individual study plan shall be approved in connection with 
admission and be attached to the admission decision. All individual study 
plans are to be drawn up and updated using the database for individual 
study plans accessed through fukurser.lth.se/isp.  

Postal address Box 118, 221 00 LUND Visiting address Kårhuset, John Ericssons väg 3   
Telephone 046-222 00 00 

Internet http://www.lth.se  
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https://www.lth.se/fileadmin/lth/anstallda/utbildningsadministration/aktuella_regler/Instructions_concerning_individual_study_plans_in_third_cycle_studies_at_LTH.pdf
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Individual Study Plan
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This is a rather important document throughout your studies.  

It is, for example, the official document that forms the basis for you being admitted to the defense.

In principle, it is not so much the thesis that matters for your degree, but that you have achieved the 
intended learning outcomes, and the progression is documented in the evolution of the study plan.

The ISP should be updated at least once a year, in a meeting of the student, supervisors and IR. (Ruth 
for ALICE students, David for ATLAS/LDMX.)  

We try to remind you, but these updates are in your own interest, so try to be proactive. 

The first update should be done as soon as possible after the actual starting date, but 6 months after 
the latest.

The updated ISP has to be approved by Göran, and a copy will then be locked in the system (https://
isp.science.lu.se), such that in the end there should be at least 4-5 ISP versions that provide a record 
of how the work has progressed.

https://isp.science.lu.se
https://isp.science.lu.se
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ISP  — A Look Inside
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The student creates their new ISP at https://isp.science.lu.se

https://isp.science.lu.se
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ISP  — A Look Inside
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Ruth (ALICE) or David (ATLAS/LDMX)

Göran Frank

Joachim Schnadt

Eskil Fredriksson 

Bozena Wlosinska
(might change)

(might 
change)



Ruth Pöttgen Doktoranddagen 7 Sep 2022

ISP  — A Look Inside

11



Ruth Pöttgen Doktoranddagen 7 Sep 2022

ISP  — A Look Inside
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We’ll come 
back to this
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ISP  — A Look Inside
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You can transfer 
courses from 
previous studies
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ISP  — A Look Inside
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One might wonder why this is not the first thing in the ISP…

We typically do not change this very much after the first version, until 
the very end when we update it to what really is in the thesis. ;)
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ISP  — A Look Inside
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One might wonder why this is not the first thing in the ISP…
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ISP  — A Look Inside
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… and then this carries on

This is typically the most tricky part to fill in because the formulations are very general, and it requires 
some thinking to map this to our field and activities.  

Usually a good strategy is to look at what other students have written and get inspiration from there.
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ISP - Numerology
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As the examples indicate, 
this is often cause for 
confusion. (But fear not — 
Göran will tell us what we 
did wrong in the end. ;) )

A few guidelines:  
- one term (6 months) corresponds to 100% full time work 

- all percentages for Postgrad studies must add up to 800% (4 years) 
- VT runs from Jan 1 to June 30, HT from July 1 to Dec 31 

- e.g. a starting date of Aug 22, means you will have 72% for HT2022 (and then you have to multiply 
that by the percentages for PhD studies and Dep duties, if applicable)
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Salary Increase
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Göran's page

Form to be filled in by the student, signed by 
the supervisor, handed in to Göran

"It must be clear from the individual study plan that 
the requirements for the salary increase are fulfilled.”

Requirements: Based on time spent on PhD studies, 
dep. duties do not count (transferred courses do)

Apart from the pure time spent, sufficient progress 
also has to be made (hence the ISP)

https://www.lth.se/fysikintra/doktorand/loensalary/


Ruth Pöttgen Doktoranddagen 7 Sep 2022

Thesis Preparation

20

Book the date (preferably a Friday) — only the student can do this

!!!AT THE SAME TIME, WRITE AN E-MAIL TO KERSTIN NILSSON TO BOOK RYDBERGSALEN!!!

This is the only way to keep track of (prohibited) overlaps between N-Fak (“us”) and LTH (“them")

Göran's page

The instructions on the page are rather clear, here just some additional tips/warnings

Start early! We do not do this very often, and usually things change over the years, and there 
might be all kinds of hickups, so do not leave this to the last minute

If you forget to do this, your spot might be taken and you have to find another date

The supervisor fills in the application form (information about the opponent, committee etc., arranges the 
necessary documents)

Student needs to provide a list of contributions to the thesis work/relevant publications

https://www.lth.se/fysikintra/doktorand/disputationphd-defence/
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Thesis Preparation
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Sending in the application in the system: At least 8 weeks before the defense - the IR (Ruth/David)

Supervisor then prints the application form and gives to Achim together with the report from the internal review 
for signature and further processing

Göran's page

Printing and nailing: at least 24 days before defense

Internal review (allow for ~2 weeks reading time):  

A senior from another experiments reads the thesis and writes a report for Achim, (ideally) confirming that the 
thesis fulfils the requirements to be submitted (or is on track to do so)

SUMMER AND WINTER BREAK DO NOT COUNT FOR DEADLINES! 

Requirement: ISP is updated with all courses etc, all courses are registered in Ladok

(If courses are not completed yet, there has to be a clear plan in the ISP for how to complete them)

i.e. if you want to defend in September, the application has to be submitted before summer

https://www.lth.se/fysikintra/doktorand/disputationphd-defence/
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Summary
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Göran's page

For further questions, contact Ruth (who might contact David and/or Göran)

Take care of your ISP

Meet Ruth/David ≥once a year

Talk with your supervisor and fellow students

Start early with the defense arrangements

https://www.lth.se/fysikintra/doktorand/


Questions?


